Sample Submission Letter to HKU/HA HKW IRB

(Date of submission)

The Chairperson

Institutional Review Board of the University of Hong Kong/Hospital Authority

Hong Kong West Cluster 

Queen Mary Hospital

102 Pokfulam Road

Pokfulam

Hong Kong

Dear Chairperson and Members

Re:


Application for Approval

Protocol:



Protocol Name:


I forward herewith the above-named protocol and essential (trial) documents according to the ICH GCP Guidelines for approval by your committee.

I look forward to receiving any comments that you may have in relation to the above.

Thank you for your attention.

Yours sincerely

______________________________

(Investigator Name)

Enclosed:

1. Clinical Research Ethics Review Application Form

2. Protocol including number and version, (if applicable)

3. Protocol Amendments including number and version or date, (if applicable)

4. Investigator’s Brochure including number and version, (if applicable)

5. Patient Information and Informed Consent Form – English version, including version or date, (if applicable)

6. Patient Information and Informed Consent Form – Chinese version, including version or date, (if applicable)

7. Advertisement-English and Chinese (date, if applicable)

8. 
Insurance Policy (if applicable)
